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GENERAL SERVICES REQUEST FORM

1. This formis to be used when you need the general documentation services mentioned here.
2. This request will be assessed in accordance with Invicta Technical College’s Policy &Procedure
3. The outcome of the request will be forwarded to you within 10 working days of acceptance of this application.
4. Charges may apply for issuance of various documents
5. You may require submitting supporting evidence(s) with this form where applicable.
6. Your request may not be considered if the form isn’t completed, or information provided aren’t correct.
APPLICANT’S DETAILS
Student ID Date of Birth
First Name Surname
Email Address Phone
Address
Course Enrolled

REQUESTED DOCUMENT(S)

Please choose from the following options (Mark X’ in the applicable box)

Copy of Confirmation Of Enrolment (COE) Fees :
Copy of Letter of Offer (LOO) Fees:
Copy of Payment Schedule Fees :
Certificate of Current Enrolment Fees:
Certificate of Term Break & Holiday Fees :
Reissue of Student ID Card Fees :
Reissue of statement of attainment Fees:
Reissue of Certificate Fees:
Leave Approval Letter Fees :

STUDENT DECLARATION

| have paid the applicable fees into the following bank account on

Name: Invicta Technical College
Bank : Westpac Banking Corporation
BSB: 032167

Account : 398002

Reference: Student ID Number

| have read and understand the policy & confirm the information provided here is true and correct.

Student’s Name

Signature Date
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